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1 Introduction 

Six years ago, your organisation received an approval for validity as part of the procedure 
to classify a qualification in the NLQF. Every six years a reassessment of this validity 
takes place, as can be read in the procedure reassessment validity (to be found at 
downloads on www.nlqf.nl). There may have been reasons to reassess the application 
before, but only when there has been a substantial change to your organisation.  
 
This guide provides you with the steps your organisation should follow to obtain a 
reassessment of its validity. With a positive reassessment, your organisation can, from 
that moment onwards, resubmit classification requests for one or more qualifications for a 
period of six years. 
 

Please note that your dossier must be accompanied by a decision of the Programme 
Board before your validity expires. Take this into account when submitting the dossier 
and be on time. The meeting dates of the Programme Board  (and the other committees) 
can be found on the website www.nlqf.nl. 

2 Perspective of the reassessment 

Your substantiation for the reassessment of organisational validity will be assessed on the 
basis of the information and documentation you provided. When re-assessing the 
application, the NCP NLQF in principle tests the same criteria as were used in the initial 
assessment: the components examination and quality assurance are central. 
The components legal personality, ownership of the qualification and continuity of the 
organisation are not reassessed, unless there has been a substantial change or if 
conditions and/or points of attention were formulated during the initial assessment. In 
that case, the applicant is asked to provide a brief outline of the developments in these 
areas over the past six years and, if applicable, to outline the new situation, 
substantiating it with relevant evidence. The outline of developments is also intended as 
an updated context for the NCP NLQF archive. Therefore, it is also important to report 
organisational or substantive changes that, in your opinion, do not directly affect the 
classification of one or more quaflications.  

3 Procedure 

1 One year before the validity period expires, the organisation will receive a letter from 
the NCP NLQF stating that the validity approval expires and that the reassessment will 
start in case  the organisation wishes to extend the validity by six years. The period of 
one year is used to ensure that the validity approval can be extended before the 
validity of the initial assessment expires. The letter will make clear that the NCP NLQF 
will base the assessment on the initial application form, conditions and points of 
attention from the initial assessment and any substantial changes reported in the 
meantime. The organisation will receive this information from the NCP NLQF. 

http://www.nlqf.nl/
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The NCP NLQF sets a deadline by which the re-assessment file must be submitted. 
The organisation is responsible for the timely submission of the reassessment file. 
 

2 The organisation is asked to provide a reflection on the quality during the past six 
years. If there have been changes, the organisation is also asked to outline the new 
situation and substantiate it with relevant evidence. The organisation shall indicate 
what has been changed, why it has been changed and how the change is reflected in 
practice.  
 

3 In the reassessment of the validity, in principle the same criteria are assessed as in 
the initial assessment, unless during the six-year award period criteria and/or the 
procedure have been changed by the NCP NLQF. In that case, the new requirements 
apply in the reassessment procedure and the organisation will be assessed 
additionally on these points. The NCP NLQF provides information and offers support if 
required. 
 
The components legal personality (component A), ownership of the qualification 
(component B) and continuity of the organisation (component C) are not reassessed 
by default, unless there has been a substantial change, or if conditions and points of 
attention have been formulated for these components during the initial assessment. 
In that case, the applicant is asked to provide a brief outline of developments in these 
areas over the past six years as well, and if applicable, to outline the new situation 
and substantiate it with relevant evidence.  
 
In the reassessment process, no distinction is made between organisations that have 
had an extensive or limited validity check at the start. This distinction will no longer 
be made as part of the reassessment process.. 

 
4 The NCP NLQF checks the supplied documentation for completeness and evaluability. 

If the file can be processed, the organisation receives a confirmation of receipt and an 
invoice. The costs for a reassessment procedure are €1,000. If the application is not 
complete and/or cannot be assessed, the organisation will be informed and the 
dossier will not be processed. Further arrangements will be made for the follow-up.  

 
5 Based on the dossier, the Quality Committee assesses whether the organisation still 

meets the criteria of the NLQF in terms of validity. It formulates an advice to the 
Programme Board on whether or not to extend validity by six years. 

 
6 The decision on extending the validity by six years is taken by the Programme Board 

of the NCP NLQF. The organisation will receive a letter with the decision of the 
Programme Board together with the assessment report. In case of a positive decision 
and thus extension of validity, the organisation continues to meet the conditions for 
submitting classification requests.  

 If the organisation disagrees with the Programme Board's decision, an appeal may be 
lodged with the Appeals Committee. 

http://www.nlqf.nl/
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4 What information do you need to provide? 

You fill in the form that you receive from NCP NLQF. When describing and substantiating 
the reassessment form, bear in mind that the Quality Committee does not know your 
organisation: therefore, be as concrete and clear as possible.  
Describe per (sub)question the developments of the past six years. Even if nothing or not 
much has changed, substantiate why this has remained unchanged. In this way, the 
Quality Committee can form a picture and arrive at a well-founded recommendation for 
the Programme Board.  

5 Method of submitting the application 

You should submit your form for reassessment both digitally and in writing. Please refer 
to numbered attachments in the Reassessment Form.  
 
Number attachments at main level (1, 2, 3 et cetera) and not at sub-level (i.e. not: 1.1, 
1.2, 2.1 et cetera). Use short and concise file names; only full stops (.) and dashes (-) 
are permitted. 
 
Example:  
Annex 1. Organisation Chart.  
Annex 2. Registration with the Chamber of Commerce 
Annex 3. Article establishment 
 
Please add these annexes and a table of contents to your completed request for 
reassessment. Check your request for reassessment and attached supporting documents 
for completeness.  
 

Please note that your dossier must be accompanied by a decision of the Programme 
Council before your validity expires. Take this into account when submitting the dossier 
and be on time. The dates of meetings of the Programme Boardl (and the other 
committees) can be found on the website www.nlqf.nl. 

 
Please send your request for reassessment (including attachments) to: 

NCP NLQF 
P.O. box 1585  
5200 BP ’s-Hertogenbosch 
 
In addition, we request that you also submit your request for reassessment digitally (form 
reassessment in any case in Word) via info@ncpnlqf.nl. 

http://www.nlqf.nl/
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